
Rsl pioneer Fitzroy highlands district inc. 

Travel Policy 

(Attendance at District Council meetings) 

 

Purpose: 

The purpose of this Policy is to encourage Sub Branches to attend District 
Council meetings, other District Sponsored activities and the State AGM. 

This policy applies to District Executives, Delegates and Alt Delegates. Note, 
spouses will only be covered for specific District sponsored activities only (e.g. 
Annual Dinner, Life Members Lunch). 

DVA appointed carers will be eligible under the policy. However, spouses or non 
DVA appointed carer (e.g. because of the health of the Delegate/Alt Delegate) 
may also be eligible subject to the discretion of the District Executive.  

The intention is to reimburse all Sub Branches the reasonable cost of attending 
such meetings. 

How to Claim: 

1. The Sub Branch is to organise and pay the travel, accommodation and meal 
costs for their Sub Branch Representative   

2. The Sub Branch may claim reimbursement of those expenses from District 
Branch 

3. The attached Claim Form with receipts attached is to be used for this 
purpose (Attachment 1) 

4. Sub Branches are able to claim reimbursement for the following: 
a. Kilometric allowance rate  
b. Reasonable Public Transport costs 
c. Reasonable accommodation costs 
d. Delegates and Alternate Delegates are expected to 
e.  Travel together by the most economical and suitable means of 

transport  
f.  Where practicable, to share accommodation 

5. Car Travel is reimbursed at the RSLQ kilometre rate of 72c/km  
6. Taxi fares will only be reimbursed if prior approval has been obtained from 

the District President 
7. Accommodation and Meal Rates are based on ATO Determinations and are 

increased from time to time 
8. Meal Allowances may be claimed when: 

a. Overnight accommodation is required 
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b. On the second day when accommodation was required on the 
previous night and the attendees are required to travel in excess of 
200Km and generally in accordance with para  9 (c) below 

c.  The actual cost of meals (excluding alcoholic beverages) will be 
reimbursed upon the production of receipts. The maximum amounts 
(per person) reimbursed will be: 

i. Breakfast $29.20 
ii. Lunch  $32.85 
iii. Dinner  $56.00 

d. These amounts are not additional to the ex-gratia payment given 
when staying with friend/relatives 

e. The rates to be reviewed annually in July and updated accordingly 
 

9. Accommodation  Allowances may be claimed when: 
a. Sub Branch Delegates and Alternate Delegates are required to travel 

more than 200Km (most direct route) to return home after the 
District Council  Meeting, District Sponsored Activity or State AGM 

i. Travel takes more than three hours door to door 
ii. Travel would occur outside daylight hours 
iii. Could cause hardship 
iv. Medical condition of the driver (documentary evidence 

required) 
b. Reimbursement will only be made for accommodation secured in 

motels, hotels, serviced apartments or with friends/relatives. 
c. The actual cost of the accommodation (receipts required) will be 

reimbursed up to the following amounts: 
i. Mackay   Single  $161.00 Twin  $171.00 
ii. Rockhampton Single   $134.00 Twin  $162.00 
iii. Emerald  Single   $156.00 Twin $166.00 
iv. Townsville  Single   $143.00 Twin   $153.00 
v. Other Places  Single  $110.00 Twin  $120.00 
vi. Friends/Relatives $35.00  

d. The rates to be reviewed annually in July and updated accordingly 
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Approval 

A motion implementing this Policy in principle was approved at the District 
Council Meeting held at Yeppoon Sub Branch on 19th February 2011. 

A motion amending the Policy in principle was approved at the District Council 
Meeting held at Breezes Retirement Village on the 19th November 2011. 

A motion amending the policy to include alternate delegates was approved at 
the District Council Meeting held at Gemfields Sub Branch on 25th August 2012. 

A motion amending the policy to include District Sponsored Activities and State 
AGM was approved at the District Council Meeting held at Nasho CC Sub Branch 
North Rockhampton 22nd February 2014 

A motion amending the policy to clarify eligibility and to amend the rates 
payable was approved by the District Council Meeting held at Emerald Sub 
Branch on the 22nd August 2015. 

A motion amending the policy to clarify eligibility and to amend the rates 
payable was approved by the District Council Meeting held at Farleigh and 
Northern Beaches Sub Branch on the 3rd September 2016. 

A motion amending the policy to reflect a per kilometre reimbursement and 
accommodation and meal rates have been updated was approved by the 
District Council Meeting held at Sarina Sub Branch on the 18th November 2017. 

A motion amending the policy to reflect a per kilometre reimbursement  has 
been updated was approved by the District Council Meeting held at Gracemere 
Sub Branch on the 21st May 2022. 

 

Rates updated 22.7.2019. 

Rates updated 01.02.2021 

KM Rate updated 21.5.2022 

 

 

 

 

V01 01.2022 
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RSL PIONEER FITZROY HIGHLANDS
Expenses Claim Form V03 02-2021

SUB BRANCH NAME

ADDRESS

BANK ACCOUNT DETAILS BSB: ACC:

LOCATION OF EVENT DATE of EVENT

REASON FOR CLAIM

$ Amount Cost Code
To be completed 
by District 
Secretary

Mackay                        nights X  

Other Accommodation (eg family etc) specify

Breakfast    $28.70         

Lunch         $32.30

Dinner        $55.05

-$                         

-$                         

CLAIMANT
(Signature )

APPROVED:
(Signature of District Secretary)

Post/Deliver to Lynette Phillips, District Secretary, PFH District, PO Box 1935 MACKAY 4740

AMOUNT TO BE REIMBURSED TO SUB BRANCH  

TOTAL EXPENDITURE 

LESS CASH ADVANCE FROM DISTRICT (if any) 

Accommodation:    (Receipts Required)

Rockhampton               nights X  

                                    nights X  

Meals: (Receipts Required, Reimbursed up to amounts shown below)

Fuel (KM Allowance as per attached sheet)

EXPENDITURE  
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